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1098-T

Procedure
Use this lesson to learn how to view and print your 1098-T documents.

If you have questions please contact the Office of Student Accounts office at: (847) 491-5224 or
studentaccounts-ev@northwestern.edu
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Step Action

1. From the Student Center go to the Financial Services section and click the 1098-T
link.

Click the 1098-T link.

Student Financials

1098-T Consent Agreement and View and Print 1098-T

The 1098-T consent link below allows you to select the preferred method of receiving your
1098-T Tuition Statement information.

B 1098-T Consent

To view the 1098-T Tuition Statement and print the form. please select the "View and Print
1098-T" link.

View and Print 1098-T

goto.. ¥ @
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Step Action

2. To receive your 1098-T electronically you must first give your consent.
Click the 1098-T Consent link.

1008-T Consent m— m

1.1098-T Consent Agreement

There are several tax benefits that a students and families in the financing of 2 college
education. The Taxpayer Relief Act of 1337 (TRAST] contai ral provisions that you {or
the perzon claiming you as a dependent) may be eligible for, such as a Hope Scholarship or
Lifetime Learning tax credit. Alternately, you may be eligible for 2 tuition deduction. The

received and payments made, which you may need for the filing of either of these education
credits or the tuition deduction.

tern University to not print and mail 2 paper 1088-T Tuition
Statement if you consent to receive the statement electronically. The 1038-T form will be
zvailable on CAESAR znd could be printed from CAE if ne ry. The tax information vill
be zvzilable via CAESAR for the most recent 3 tax years beginning with the tax year 2007
form. Should you no lenger have a to CAESAR at the time the form is prepared at the
end of January, a paper 1098-T form will autematically be printed and mailed te you.

The consent agreement below can be changed at any time in CAESAR prior to the preparation
of the yearly tax form. Any change in consent after the preparation of the yearly tax form vill
remain in effect for future tax years.

By clicking the box below 2nd pushing the submit button below, I agree to recaive my 1098-T
Tuition Statement electroniczlly. I understand that [ vill not receive my 1098-T form via US

mazil 2nd that the tax information is available in CAESAR.

D I 2gree to receive my 1098-T Tax form electronically through on-line ac

CANCEL

Step Action

3. Put a checkmark in the agreement box by clicking in it.
Click the option.

1098-T Consent m—

1. 1008-T Consent Agreement

There are several tax benefits
education. The Taxpayer Relisf Act ) contzi
the perzon clziming you 2= 2 dependent] may be eligible for,
Lifetime Learning tax credit. Alternately, you may be eligible for a b
10%8-T Tuition Statement includes financial information, such as tuitien charge:
received and payments made, which you may need for the filing of either of th
credits or the tuition deduction,

g of 2 college
visions that you (er

education

The IRS regulations allow llarthwestarn University to not print and mail = paper 1038-T Tuitien
Statement if you consent to receive the statement electronically. The 1098-T form vill 5=
available on CAESAR and could be printed from CAESAR if necessary, The tax information vill
be available viz CAESAR for the most recent 3 tax years beginning with the tax year 2007
form. Should yeu na lengsr have to CAESAR st the time the form is preparad st the
end of January, & paper 1098-T form will automztically be printed and mailed to you.

The consent zgreement below can be changed at any time in CAESAR prior to the preparation
of the yearly tax form. Any change in conzant after the praparstion of the yearly tax form uill
remain in effect for future tax years.

By clicking the box below and pushing the
Tuition Statement electronically. T und,

submit button below, T agres te receive my 1038-T
nd that I vill not r ve my 1098-T form via US

mail 2nd that the tax information is zvailzble in CAESAR.

1 agree to receive my 1098-T Tax form electronically through on-line acc

SUBMIT
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Step Action

4. Click the Submit button. | SoET

1008-T Consent —@

2. 1098-T Consent Confirmation

¢ You have elected to receive your 1098-T Tuition Statement
electronically. The tax information is available in CAESAR under 1098-T
= View and Print 1098-T. The consent agreement can be changed at any
time in CAESAR prior to the preparation of the yearly tax form. Any
change in consent after the preparation of the yearly tax form will
remain in effect for future tax years.

Push the View and Print 1098-T button to view your 1098-T information.

VIEW AND PRINT 1098-T

Step Action

5. After you have successfully submitted your consent, you will receive a
confirmation and can move on to view and print your 1098 -T.

Step Action

Click the View and Print 1098-T button. 1= 4xe FainT 10se-7 |

View & Print 1098T

A1098-T Tuition Statement and its corresponding information letter is available for you to
access electronically for the years below. Click on the yearto bring up the printable form and
its supporing transaction information.

1098-T Year Report Hame
2008 Information Letter
2008 1098-T Form

Step Action

7. Select the year in which you wish to view your 1098 -T information.
You may view and print an information letter as well as the 1098-T.

First view the information letter.
Click an entry in the 1098-T Year column.
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Offiice of Student Accounts  Nosthwesten University

535 Clarke Street
Evanston, llineis B0208-1221

stulentzceounts-esGrorthvestern.edu NORTHWESTERN
Phone 847-431.5224 UNIVERSITY
Fax B47-467-2451

January 2009

Dear Student:

There are several tax benefits that assist students and families in the financing of a college
education. The Taxpayer Relief Act of 1997 (TRA97) contains several provisions that you
(or the person claiming you as a dependent) may be eligible for such as a Hope Scholarship
or Lifetime Learming tax credit. Alternately, vou may be eligible for a tustion deduction. The
enclosed 1098-T Tuition Payments Statement includes financial iformation, such as tuition
charges, scholarships received and payments made, which you may need for the filing of
esther of these education credits or the tuition deduction.

The Hope Scholarship Tax Credit allows taxpayers to claim a tax credit of up to $1 800 per
eligible student for each year of a student’s first two years of postsecondary education. The
tax credit 1s based upon student enrollment, adjusted gross income, tuttion paid and grants
received. The Lifetime Learning Credit allows taxpayers up to a maximum 32,000 tax credit
per return. Agamn, this tax credit is based upon adjusted gross income, tuition paid and grants
received. The tuition deduction allows for a reduction of income subject to tax by up to
$4.000. You may wish to contact your tax professional or the IRS for more specific

Uinknowin Zone

Step

Action

The letter displays here.

Click the Print button object. =,

You can print it by using your browsers print function.

View & Print 1098T

A1098-T Tuition Statement and its corresponding information letter is available for youto
access electronically for the years below. Click on the yearto bring up the printable form and
its supporting transaction information.

1098-T Year Report Name
2008 Information Letter
2008 1098-T Form
2007 Information Letter
2007 1098-T Form
Step Action

Click an entry in the 1098-T Year column.

To view and print the 1098 -T form, select theiear you wish to view.
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CAESAR Report Generator
Generating 1098-T Form

Please wait while 1098-T Form is being generated .

Step Action

10. Your 1098 - T will be generated.

CAESAR Report Generator

1098-T Form Complete

Click to view vour 1098-T Form.

Step Action

11. Click the 1098-T Form. link.
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Step Action

12. The 1098 -T displays here.

Click the Print Button object. =,

You can print it by using your browsers print function.

Step Action

13. To go back to your previus page, click your browsers back button.

Click the Back button. @
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