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Student Financials 
1098-T 
Procedure 
Use this lesson to learn how to view and print your 1098-T documents.  
If you have questions please contact the Office of Student Accounts office at: (847) 491-5224 or  
studentaccounts-ev@northwestern.edu 
 
 

   
 

Step Action 
1.   From the Student Center go to the Financial Services section and click the 1098-T 

link. 
Click the 1098-T link.  
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Step Action 
2.   To receive your 1098-T electronically you must first give your consent. 

Click the 1098-T Consent link.  
 

   
 

Step Action 
3.   Put a checkmark in the agreement box by clicking in it. 

Click the option.  
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Step Action 
4.   Click the Submit button.  

 

   
 

Step Action 
5.   After you have successfully submitted your consent, you will receive a 

confirmation and can move on to view and print your 1098 -T. 
Step Action 
6.   Click the View and Print 1098-T button.  

 

   
 

Step Action 
7.   Select the year in which you wish to view your 1098 -T information.  

 
You may view and print an information letter as well as the 1098-T.  
 
First view the information letter. 
Click an entry in the 1098-T Year column.  
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Step Action 
8.   The letter displays here.  

You can print it by using your browsers print function. 

Click the Print button object.  
 

   
 

Step Action 
9.   To view and print the 1098 -T form, select the year you wish to view. 

Click an entry in the 1098-T Year column.  



 

Training Guide
Student Center 

 

 Page 5

 

  
 

Step Action 
10.   Your 1098 - T will be generated. 

 

   
 

Step Action 
11.   Click the 1098-T Form. link.  

 

   
 

Step Action 
12.   The 1098 -T displays here.  

You can print it by using your browsers print function.  

Click the Print Button object.  
Step Action 
13.   To go back to your previus page, click your browsers back button. 

Click the Back button.  
 


	Student Financials1098-T

