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Student Financials 
Set Up Direct Deposit 
 
Procedure 
Use this lesson to set up a Direct Deposit Account. 
 

   
 

Step Action 
1.   Click the Setup Direct Deposit link.  
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Step Action 
2.   Click the Add Account button.  
3.   "Checking" is the default for the Direct Deposit Account Type. However you can 

change the type to "Savings", if desired. 
 

   
 

Step Action 
4.   Click in the Routing Number field.  
5.  Enter in the Routing Number of your institution. For this exercise we will use the 

Routing Number of Chase Bank- 071000013. 
Enter the desired information into the Routing Number field. Enter "071000013 

  

 
 

Step Action 
6.   Click in the Account Number field.  
7.  Enter your account number. For this exercise we will use a fictitious account 

number, 1234. 
Enter the desired information into the Account Number field. Enter "1234". 
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Step Action 
8.   Click in the Re-type Account Number field.  
9.  Re-enter the account number here for verification. 

Enter the desired information into the Re-type Account Number field. Enter 
"1234". 

10.  Click the Save button.  
 

   
 

Step Action 
11.   You will receive a confirmation message when you save, and an email 

confirmation will be sent to you, as well. 
Click the OK button.  

12.   This concludes the lesson on setting up a Direct Deposit. 
End of Procedure. 

 
If you need further assistance, please contact the Office of Student Accounts 
Evanston office: 
847-491-5224 
studentaccounts-ev@northwestern.edu 
 
Chicago office: 
312-503-8503 
studentaccounts-chicago@northwestern.edu 
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